i -0 S RN B B O B MR
—. REHHEEAHE (GEEREAREHBHANE R CERAR) R (E%E-
BRAFIF R HRF AN X FHHHARE, HEMK. $ P04
AR
S BHHEREAFRENFERE, XMW, THEENENEA 12715 )
Mo —HERABDSFRET 50 A, R (83 BRAKG0ANL, HE 24
EE

T HARCERETRRIEERG L FRAGEHFART EEE NBHRECE,
B BRI R AR “Z B WAL B A AR RS, TR R DL T A

1. REFIFHRGEAET B, EITREAETRT C GIAFHALERD) .
2. FMWXTH#RATFIRFITEAFRE

3. XAMELHBHAAAEGH THENRESIMRRE, FARRTHAS.
4. MBEFRNETRAEGCEEEERENBH T/,

5. RIBEE MARIE TAERTE, TEREAAEERBITENER.

W, B#H TEAENEEESRT T A E:

I TRHEFHE, TREFENFIERFFIEIL, FAHEHEXEREREERIR
W

2. EERHMHEST, TRMKRMAFEL., AFELR. #ELRWHE, 2 58%
SRRE. KEMEERFEMFRFHE TE.

3. A H AR ERIAK R R A, AT HATREIT, TAEEMRENHIL
g, JARKITRRAREHFMES.

4. RITREHEFMRGERENEL . WE KA KHE TE%,

5. EEAREHAFWHZRZM Z AR EME. LAEZT. TRXEHE, EF®

FTIE,

. BIHBKMER “NTERE. FERE. AREH, BATH ENERE.
MEEFEERET (FEAFEINFR EREFH KB FELR) (K D,

HERAFELRARE, CRARRAMETHN (FERAFRINFREREIT AKX

EWigk ) (M#2) —FRIHEFAFH,



FHwEIE, TBHFFAERAT AL T KR, FEZERE . HF
HEF R AR EAAENTE, ERRZTFFE, T THE.

N BEATENFRARBELT FHRBETRORTANEL. FFEFEFEEHK
it FAEBHKEWT. FENAREGRITEF, FFEREHRFLEE.

. MARKEIE . AR AW T

ZFRGFITEAR:
& R =60%*ZX T 1F - +30%* 2k 2 A0 TN +10%* 3 A T4
¥R R, ZHAHHE

16 % Bt 32 2K 48 At
#%2.5 1A # 5/ H
% (95 4B DA L) = 2100
E4F (90-95 4) : 2000
A (80-90 4 : 1800
g (80 4-AT) + 1500




Tsinghua-Berkeley Shenzhen Institute
Teaching Assistant Management

I. The assistants of our school should first abide by the "Tsinghua University Graduate Teaching
Assistant Research Assistant Management Assistant Management Measures" and
"Tsinghua-Berkeley Shenzhen Institute Teaching Assistant Implementation Rules" on the
position setting, job responsibilities, evaluation indicators and other relevant regulations of

teaching assistants.

II. The positions are set according to the needs of the courses to be opened and teaching
assistants would be hired for every semester, with the workload of 12-15 hours per week. If
students are less than or equal to 50, and there will be one assistant; if students are more than 50,

there will be at most two assistants.

III. The teaching assistant position is mainly for the full-time graduate students within the basic
years of our institute. Those who apply for teaching assistants should satisfy the basic
requirements of the school's “three-assistance” position and the following requirements:

1. The average grade of the course should be not less than B, and the score of a single course
should be not lower than C (except for new graduate students).

2. The progress of the dissertation is satisfactory to the tutor or tutor group.

3. The student must have taken courses or related courses he will assist, and have achieved good
results.

4. In principle, applicants cannot serve as the teaching assistant of the course that they are taking
NOW.

5. Applicants should ensure that the working hours and work ability can meet the requirements

of the teacher.

I'V. The content of the teaching assistant should include but is not limited to the followings:

1. Know the progress of the teaching, the learning requirements and learning situation of the
students, and promptly feedback relevant information to the teacher.

2. The assistant should correct assignments, answer questions for students, prepare teaching aids
for class, guide experimental courses, and collect and prepare teaching materials under the
guidance of the teacher.

3. Graduate students who have the assistant experience and excellent performance can do with
the teaching tasks such as counseling and answering questions for the basic course, and the

organization of exercise class and discussion class under the guidance of the teacher.



4. The transmission and communication of the related information in the teaching and learning
process and related auxiliary work of the of this course.
5. Online assistants need to help teachers to finish the work of course shooting, online operation,

discussion area management, promotion and so on.

V. Teaching assistant shall be selected according to the principle of “open recruitment,
equal competition, two-way choice, and merit-based admission”.

Applicants should first fill out the “Assistant Position Application Form of
Graduate School in Tsinghua University Shenzhen Institute” ((Annex 1). Then they
should submit the form and “Assistant Position Setting Application Form of Graduate
School in Tsinghua University Shenzhen Institute” (Annex 2) filled by the
corresponding teacher to the teaching office for approval after signing by the
corresponding teacher.

Upon approval, the applicant must fully understand the job responsibilities and
receive relevant training. If the assistant is found to be incompetent of the work during

the teaching process, the teacher may apply for dismissal after applying.

VII. At the end of each semester, the teaching office would conduct spot checks to
evaluate the performance of teaching assistants. The evaluation procedures include the
evaluation of the teacher, the self-evaluation, and the evaluation of the students. The

evaluation results shall be filed with the teaching office.

VII. The allowance is paid on a monthly basis. The specific issuance standards are as

follows:

Evaluation formula:

Level=60%*teacher evaluation+30%*teaching office

evaluation+10%*student evaluation

Issued monthly, the number of months issued is

different
16 class hour 32 or 48 class hour
By 2.5 months By 5 months

Excellent (Over 95 grades) : 2100




Good (90-95 grades) : 2000

Pass (80-90 grades) : 1800

Fail (Below 80 grades) : 1500







